
OFFICE OF THE COLLECTOR & DISTRICT MAGISTRATE :

|AGATSINGHPUR

ADVERTISEMENT

NO. lybqb&»Dt

ApplicationsareinvitedforthepostofluniorClerk-cum-Accountantoncontractual

basis   for  engagement  at  Odisha  Adarsha  Vidyalaya,  at  -   Salajanga,  |agatsinghpur  for

|agatsinghpurBlock.ThedesiringcandidatesshallhavetoapplybyRegisteredPost/Speed

Post to  the  District Education  Officer, Iagatsinghpur, At -  Court Chhak,  Po  /  Dist -

Jagatsinghpur, PIN - 754103" by 19.05.2018. The Application Form & the Guidelines are

available in the District Website ±Qnny.jagatsinghpur.rfe±n.

/ ife;k\09i,€
Collector -`cum -Chairman, OAV

Memo No.A.A.]..1 ......, Dt..A.j\.£t.k£.I.RT,   ]agc[tsingivpur

Copy to District Information Officer, NIC, |agatsi_nghpur for information and necessary action.

He  is  requested  to  upload  the  advertisement  along  with  guidelines  and  Application  Form  for

...z:..
appointmentof|uniorClerkintheDistrictWebsite. PD4lo91,g

Collector - oum - Chairman, OAV
]agatsinghpur



APPLICATIONFORT#EPOSTCFJunef®R€LEftKng#m-AaeL"ThseT{fafitractrapiq

r}nl€Lt^  iLr`.` ft4Mf A .  & .._ . _oalsHAADA#s#S#}ByAoA¥A---.i"ujE.hlH~ii
Fi!l{hgapp!icafioflfofminb!ocklettersinowHh##dw"ng

Enc!oseangcop¥of5eJfatteftedIDproof(VoterCaITd/BFivingLfeensg/ifedhar€ard}

fi,           NameQfthgApp#cantin {Blgck leifers}

"1t.....`-..I.`"'",.'.....'....-.`„'

First Name

2.    Father'§ Name

3.   Address with PIN C00E:

Present Address:

PermarlentAddreg£:

`. .I. ..< . I. ..`» t, . . ' I »`' . .`

Mjdd!e Name
."..."`."..A+,..J}'.'.`.--„1...

Last r*am€

Affixagrasfp®rt
sigephct®gr#pfr

lter€

4.DateofBirtfu"nFigwFes;E]HH(DS/M"giv¥„

In wards:

5.   Male  I    Fsm&jg

6.Categoryappjiedufitier:PFeasetick!<}whicheverapp!jcafoIS

uRH££

7.

a.    Edu€

§THSEBCH"
Empla¥m#ttfg*€tianggrggistrstionnS.&dete„„*
Eri,„~   I.          ,

Ex-Se"jcfm8#Hspoifemenffi

atl®tial QL!a!jficatfons :                                       --"""-.."""I"'-..".+"..I"....".."".."''"""."..."......"

Oard/niverslty Yearof Ful'marks Marks           ercelntageobtained

I.ii.,iii] HSC

+2BachelorDegree i.I----

I
PLL-



avB:A€aftd!d&tefumjsfajngcertffr€8t85,mach-sfrestswithgradg&&ndgrad€pcintsha!!

aisofumishrl8meriaelgqLiivater)c€ofgradg§/gractepoiqtgfromtheer=rnfnih~
bodies.

.         __   .,.,,,   ir!g   examining

Carldldatemust5pecfficai!yifid!€ffte{hep€r€entogeafmafftsobtairied

{caicijiatedt®theneafefttwodacim8!sjitt{her@i€varitfolLmnofthe
appi!.catian.Wherepeffgentegeafmarke!3nataw8rdsdbyifeeun£¥€rsifty&ut
Gn!y€SPA/#GPA!s8warded,thesam8sfra!!becon¥ertedjntapereentagein
t&rmsofcanvefs!onr!arm§Qfuniver5ityinthjsrSgard+€andjda€etryj#fraveto

produce   €fre   certifi£3te/documg#t   jssued   b¥   the   LJmversify   ev!dencing
canvfr§iQnformulaofuniver§ity&pefcettfage®fmark3,ftyhgncailedfor
d¢cumentverif!.cation+

Theda*eofdec!aratlonofrgs8!*/jfs8an€eQfMarkSheet§ha#bedeemedto
beda2e®facqu!rmgtheqtJajfficatian8ridth©reshaqtie8orei8xatf®nonthjs
account.

C8stecer€fficate

(a)

(b)

9L®:::t=,i:8°:::.:::n...:::....".......`......'€ma`H"............*n.~,.....„.:..:`'.`._  `.   `.,,   L|!I

1#. Kfla"ledge on cQmput8r and accounts pac#@gg wit"ta#y"         yes/W®`¢„,. „ ..... „...  u .....,

1Harticuiar5of!P0encio§ed.jFONo,.......^...„>,..JpaDt.......Am®untf..„„„.+h

1£CCipyofcett!ficatesen£!ased(se!fattestedj(Pieasgtifktbefef€ificatewhicfajsenglose#)

i,          +H2S:ecret#,!:'actaet:::din:rakr:h5::let

iij.          8ache!or Degree c€r{jfj€#te and thark sh@g{

Iv           Cer{ificate and mark§heejrin supportafkn®wi8dg€ ¢n £Gm¢utgrand

accountspackagewitb'ta!ly"
t`1¥+-._ ,..~.

Not in caseofj#-serv!`ggcandjdatg§

beclaratitir!;

. '-~ *ff, !u'ual8§
Copyofemp!o¥rwfrltexfh3ngeregjstratjoncard
Oneldentjtypro®f

Anyothercgrtift'cate

{±2}}        :%efcufgr¥®evatE#::;a;agm=+=g^=.enr:mtsh=3=gBchr=#ttsm&€dnvteattn\=ea=regnet tann£:, ria.in:tlglbs® S®r the post\ I

aT.i,fBuaf'3Y=,i.i::=e°rftotahte=Q{ner~fmS;i:==dr=b#:tsm£:Vt;€8ttn;i:a±;enett;on£:t=emb%t-tt&%S£.
{2 I      T=:ee%£a::a%tv:a:;aniiustto:a:#:t€=,Q`:ne.:;i;.nni:;£8rtufin:u®nrt£S;snth:eu:e8biv=:Si€b::i£=m_i tt#S%:::£:::::t:a

beiief.ffa{ar{ystageanyjnfQrm@tiSnfumishedbym€isfeond{®b#faisethenffiy
caftdidatur8maybgcangefled/fejaeer€dwjghoutassignjngaf}yreas¢n{hfreQf,

c'afe:I.....'.''',.a...`''.-..'.......`At,,

place,..'..-.......`........"........-I...

Sign&tw#fioftite3pplicant



D±SIB±£IEQ±±£4I±Q±IQ±E±£EJ4£A±
PROCEDUREFORENGAGEMENTOF|UNIORCLERK-GUM-ACCOUNTANTIN

ODISHAADARSHAVIDYALAYA,SALA|ANGA,|AGATSINGHPUR

Sl-No
Name of the Post No. ofPost01

Scale of Pay
Nature of thePost

1 Junior  Clerk -  cum  -Accountant Rs.          7100/- To   be   appointed

(Consolidated) contractually

The  engagement of Junior clerk-Gum-Accountant will be  made  on  contractual basis

withremunerationofRs.7100/-permonthwiththefollowingguidelines.

(a) Educational qualification -

(i)          Bachelordegree and knowledge in computerwith TallyERP 9.0, MS office,

Excel, Word, Powerpoint, creation of flle and email operation.

(ii)         Proficiencyin odiaand English

(b) Eligibility: -

Inordertobeeligibleforengagement,acandidatemustsatisfythefollowingconditions:

(a)         He/shemustbeacitizenoflndia.

(b)          Must be of sound mind.

(c)         Mustnotbe havingmorethan onespouse living.

(d)         Candidate having Bachelor's Degree from anyuniversity of the state are

eligible.RegardingUniversities/InstitutionsoutsideState,the

candidatesshallonlybeeligibleforengagementafterverificationof

genuineness of their educational qualification from concerned

university/institutionfromwhichtheyhaveobtainedthedegree.

(e)         The case of pH candidates shall be referred to Appellate Medical Board

constitutedbytheW&CDDepartmentvideNotificationNo.16430/WCD

Dt.06.09.2011 for re-examination. Engagement order shall be issued if

such candidates are found genuine by the Board.

(0          In-service candidates shall furnish No-ob].ection certificate dulysigned

bytheEmployeratthetimeofverificationofdocuments/performance

test.

(g)         A candidate furnishing certificates, mark-sheets with grades and grade-

pointshallalsofurnishnumericalequivalenceofgrades/gradepoints



(i)          The candidate should have registered his name in the employment

exchange.

(c)  Age Limit: -

Candidates shall be under 32 years of age and above 21 years of age as on the

date  of advertisement.  However, in  case of SC/ST, Women,  SEBC,  the  upper age  limit

shall be  relaxed  in  5 years  and in  case  of PH  candidates the  upper age  limit shall be

relaxed   by   10   years.   This   is   done   in   conformity   with   G.A.   Deptt.   Notification

No.33068/Gen.  Dt.27.10.1989  (Odisha  Civil  Service,  fixation  of upper  age  limit  Rules,

1989) and SEBC Act. Age limit of ex-service men shall be as per G.A. Deptt. Notification

No.22586/Gen. Dt.16.10,1985. Age limit up to maximum  5 years will be relaxed for in-

service candidates serving in Central/ State Government/ Autonomous Organization of

Central/State Government.

(d) Application Fees: -

Applicant has to pay Rs.200/- in shape of Indian Postal Order (IPO) payable to

DistrictEducationOfficer,Iagatsinghpuralongwithhis/herapplicationform.

(e)  Reservation: -

The provision of the Odisha Reservation & Vacancies in Post and Services Act,

1975  and other Reservation, as prescribed by Government from time to time sham be

followed.  Up to  33.1/30/o of total posts  of each category shall be  reserved for women

candidates.  Reservation  for  physically  handicapped  persons  should  be  made  as  per

provisions prescribed by Government from time to time.

(f)  Selection Procedure: -

The District Education Officer will work out the total post of Junior clerk-cum-

Accountant  sanctioned  in  respect  of  Odisha  Adarsha  Vidyalayas  in  the  concerned

districtsinthefirstphase.DEO,withtheapprovaloftheCollectorwillinviteapplication

from the  eligible  candidates through  advertisement.  The  applications  received within

theF  date  line  will  be  scrutinized  as  per  the  eligibility criteria  and  merit  list will  be

preparedonthebasisofpercentageofmarksecuredinthequalifyingexaminationfrom

HSC  to  Bachelor  degree.  The  computation  of marks will  be  made  taking  10%  of the

percentage of marks secured in HSC  (without extra optional), +2  and Bachelor degree

level   taken   together.   For   example:   if  one   candidate   has   secured   67%   in   HSC

Examination,   6.7  marks  will  be  taken  into  consideration  and  similarly  in  +2  and

Bachelor degree level. If one candidate has secured 67%, 620/o and 70% in HSC, +2 and

Bachelor degree examination respectively, his computation of marks will be 6.7 + 6.2 +

7.0  =  19.9.  Candidate  must  specifically  indicate  the  percentage  of  marks  obtained

(calculatedtothenearesttwodecimals)intherelevantcolumnoftheapplication.



&
Where percentage  of marks is not awarded by the University but only CGPA/

OGPA is awarded, the same shall be converted into percentage in terms of conversion

norms    of    University    in    this    regard.    Candidate    will    have    to    produce    the

certificate/document   issued   by  the   University   evidencing   conversion   formula   of

university & percentage of marks, when called for document verification.

The candidates at the ratio of 1:3 of the required vacancies category wise will be

invited  for  verification   of  documents   and  performance  test  on  accounts  package

preferable  Tally  and  adequate  computer  knowledge.  If the  candidate  qualifies  in  the

performance test,  he/she will be  selected in  order of merit prepared  on the basis  of

percentage of marks secured by them.

A   selection   board   will   be   constituted   by   the   Collector   and   necessary

arrangements for performance test will be made at the district level. The final selection

list  will  be   placed  before  the   committee  headed  by  Collector  for   final  approval.

Thereafter,  the  engagement  to  Junior  Clerk-cum-Accountant  will  be  issued  by  the

Collector.  ORV Act/  Rules  will  be  followed taking  into  account the  total  posts  in  the

district. Engagement will be given initially for a period of 01 year which will be renewed

on assessment of satisfactory performance on expiry on one year. The candidate has to

execute an agreement to be provided separately at the time of joining.

The applicants are required to submit two self-addressed envelope along

with application form and supporting documents relating to qualification, age,

reservation category and others in favour of them.

Last  Application  should  reach  to  this  office  on  or  before  19.05.2018

through Registered Post/ Speed Post only. The Committee reserves the right to

take any decision to overcome the problem encountered at the later stage.




