
OFFICE OF THE CHIEF DISTRICT VETERINARY OFFICE& JAGATSINGHPUR
Phone No.- 9 1 -6724356224 | email ID : cdvo i s pur@smail.com
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Tender calt Notice No. Vl?P I cnvorspr Dated.

Bids in sealed cover are invited for two-bid system from reputed, well established and experienced
manpower service providers for providing Manpower i.e. peons, chowkidars and driver for different Veterinary
Institutions of Jagatsinghpur District. The details of bidding process are as follows: "

Sl. No. Biddins Schedule Deadline
I )ate of floating of tender 12.09.2A24

1 -ast date and time for submission of tender docrrments 26.49.2024,11.00AM

a
J

Date and time of opening of Technical bid 26.09.2024.12.3OPM

4
Date and timc of opcning of Financial Bid of eligible biddcrs

26.O9.2424,4.00PM

Bidders are required to submit the technical and financial bids separately. The bids in sealed Cover-f
containing "Technical Bid'and sealed Cover-II ssntaining (Financial Bid" should be placed in a third
sealed coYer super-scribed 6Bid for Outsourcing of senices for Manpower'must reach ttre undersigned on
or before due date & time by Speed PosURegistered Post/ Courier.

The bid documents containing eligibility criteri4 dcope of the work, terrns and conditions of the tender
and formats can be downloaded from the website (wwwjagatsinghpur.odisha.gov.in).

Complete address for submission of bid - Chief District Veterinary Officer, Jagatsinghpur
Jaipur Road, San Bazm, Jagatsinghpur, Pin-754103.

\CA,$^<a'*71
Chief District Vetehinhfv Officer

Memo x'.--U.lt&-rcDvo(rsp) n r.)&-9 1-. fuAN
Jagatsinghpur

Copy to the DeGM, Jagatsinghpur for information and necessary action. He is requested to upload the

same in the Official Website of Jagfatsinghpur district on or before 12.09.24 (wwwjagatsinghpur.odisha.gov.in).

The Tender Paper in PDF format is enclosed herewith for needful action. ll ,n,.1raction' 
\ery4a,*^

chief Distri"rn.rf{^*ffi,1;;"'

Memox'. Vlfi rcDVo(JspI n^t 12"ffi,20N
Jagatsinghpur

Copy submitted to the Director, AH & VS, Odish4 Cuttack for favour kind information and necessary

lcil}.6rt-'q
Chief District VeterinarJ Officer

Jagatsinghpur



OFFICE OF THE CHIEF DISTRICT VETERINARY OFFICER, JAGATSINGHPUR
Phone No.- 91-672 43562241 email II): cdvo i spur@smail.co m

ttrame of Assignment
-Iiring of Reputed lvlanpower AgencylService Provider to
rovide Manpower support for different Veterinary
.nstitutions of Jagatsinghpur district

Vame ofthe Departrnent & Address
lhief District Veterinary Officer, Jagatsinghpur under the
lontrol of Directorate of A.H & V.S.. Odisha" Cuttack

Date of floatine of Tender 12.09.2424.
Jubmission of Pre-Bid
Ilarification/Queries 8.A9.2024 (10.30AM to 5.00 PM)

-ast Date & time of submission of
fender documents

26.49.2024, 11.00 AM

)ate & time of opening of Technical
3id 26.09.2424, 12.30 PM

)ate & time of opening of Financial
lid 26.a9.2024,4. 00 PM

Bid Processing Fee in form of
Demand Draft in favour of *Chief
District Veterinary Ofricer,
Iagatsinghptrr", drawn in any
;cheduled commercial bank and
rayable at Jagatsinghpur

Rs.2,000/- (Rupees Two thousand) only
J.ion- Refundable)

Period of Contract )ne year from the date of signing of agreement

Vlode of submission of Tender
locuments

Jpeed Post/ Registered Post/ Courier

fender document Downloading Place
t, Period (Dist. NIC website)

'www j agats in ghpur.odisha. gov. in).
12.09.2024 to 26.09.2A24. I 1.00 AM

lonsortium/ Joint Venture rlot Allowed

fender documents submission address
& Contact No. r

lhief District Veterinary Officer, Jagatsinghpur
taipur Road, San Bazar, jagatsinghpur, PIN- 754103
[el. No.- 9l -67243 56224

Earnest Money Deposi(EMD)
gefundable without interest) in the
lorm of Demand Draft drawn in
hvour of Chief District Veterinaly
)ffi cer, Jagatsinghpur" through i'ny
;cheduled commercial Bank payable
rt Jagatsinghpur

Rs. 1,00,000/- (Rupees One lakh) only

|rc$ffi.n*,
,''''i;:1,. CSl,,*,f
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CONTENTS OF TENDER DOCUMENTS
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Sl. No. Section Description Page

1 Section-I Instruction to Bidders 4-5

2. Section-Il Generai Instruction 6-9

J. Section-III Technical Bid 10-15

4. Section-[V Financial Bid 15-16

5. Section-V Bid Submission Checklist 17

6. Section-Vl
Letter of Authorization for attending Bid

opening l8

7. Section- VII Performance Bank guarantee Format T9

8. Section-VIII Bid Security declaration 20

9 Section-IX Temrs and Conditions 2t-26
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SECTION.I

INSTRUCTION TO BIDDERS

A. Eligibility criteria:

st.

No.
Eligibitity Criteria

Supporting documents to be
furnished alongwith

the Technical Bid
I The bidder should be registered

under appropriate authority, such as
. Registered under the Companies Act 2013
. Registered under the Indian Partnership

Actl932
. Registered under the Indian Trusts Act

1882
. Registered rmder the Societies

Registration Actl860.
. Registered underthe Limited Liabili8

Partnership Act 2008.

Certifi cate of lncorporation/
Registration

2 The bidder must have at least five years experiences
(up to the last date of submission of bid) for
providing similar type of services to Central /State
Government/Autonomous Bodies / agencies /
societies / corporate bodies.

Copies ofthe work order from
the previous authorities.

aJ

The Registered Office / Branch Office of the Service
Provider must be located within the jurisdictional
area of Odisha.

Valid address proof of the office
(Copy of the Telephone /
Electriciry BilV Valid lease
agreement)

4
Must have average annual financial turnover of
Rs.lcrore during the last three financial years as on
Dt.3 1.03.2024. {202r -22, 2022-23 & 2023 _24)

Copies of audited Incomel
Expenditure Statement and
Balance sheet for the concemed
period.

5
The agency should not have been blacklisted by
any Central / State governmen! or any other public
sector undertaking or a corporation as on the date of
this Tender. ,

An undertaking to this effect to be
furnished by the bidder as per the
prescribed format

[Form =T2l6
foIust not have any pending judicial proceedings for
any criminal offence against the proprietor I
Director & the Persons to be deployed by the

Seivice Provider.

An undertaking to this effect to be
furnished by the bidder as per the
prescribed format.

[Form-T3l



Other Statutorv Documents:

Copies of :

. PAN,

. GSTIN,

. Copies of. EPF & ESI
Registration
Certificate

. IT returns for the
3 assessment years
2021-22,2022-23
&2023-24), Tum
over (2021-22,
2022-23 &2023-
24) andNet worth.
(2421-22,2022-23

last

&2423-24

B. List of documents to be furnished y Bidders along with Tender documents

a. Covering letter along with power of attorney on the bidder's letter head
b. Demand Draft in support of Bid processing fee as applicable
c. Bid Security Declaration form duly filled in.

d. Copy of Certificate of Incorporation of the firm /agency
e. Copy of GSTIN
f. Copy of PAN
g. Copies of IT retums for the last three assessment years
h. Copies of EPF & ESI RegistrationNumber
i. Copy Bank Account details

j. Copies of the Income/ Expenditure statements along with Balance Shee! for
the last 3years Q02l-22,iOzZ-ZZ &2023-24). --==

k. Copies of the Turnover of last three years Q021-22,2022-23 &2023-24).
l. Copies of the Net worth of last three years Q02l-22,2022-23 &2023-24).
m. Undertaking regapding non-blacklisting (On Non- Judicial stamp paper Rs.

l0/- signed byNotary).
n. Undertaking regarding non-pending of any judicial proceedings against

the firm and against the manpower to be supplied (On bidder's letter
head).

' I cI&^wo>l
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i;.i;li: i; -;,'.i:...



l.

SECTION.II

GE}I-ERAL INSTRUCTION

The Chief District Veterinary Officer, Jagatsinghp*, bdirhu (herein after called "Authority")
requires the services of reputed, well established and financially sound Manpower Service

Provider to provide Peon, Chowkidm and Driver on outsourcing basis for their engagement in
various Veterinary Institutions within District of Jagatsinghpur under F & ARD Department,

Govt. of Odisha. The Man power Service Providers should have registered office located within
the State of Odisha with minimum of five years of experience in providing the said manpower

to Govt. Departments/ Rrblic sector companies etc. and should have all the required valid
documents/licenses-

The contract for providing the aforesaid manpower is for a period of one year from the date of
effectiveness of the contract i.e. the date of agreement. The period of the contract may be

further extended, provided the requirement of the Department for manpower persists at that

time or may be curtailedl terminated owing to deficiency in service or substandard quality of
manpower deployed by the selected Service Provider or because of change in the Departments

requirements. The Authority, however, reserves right to terminate this initial contract at any

time after giving 15 days' notice to the selected Service Provider.

The detailed information for outsourcing the service of aforesaid posts has been given in the

Tender Document which may be downloaded from Websit(wwrvjagatsinghpur.odisha.gov.in).

The authority has tentative requirement of the manpower as given below which may

increase/decrease in any /all the categories.

Sl. No. Name ofthe Post Number Place of Engagement
I Peon 04 Nos. In different veterinary

institutions of Jagatsinghpur
district

2 Chowkidar 04 Nos.
a
J Driver 0l no.

The tender has been invited under two bid system i.e. Technical Bid and Financial Bid. The

interested agencies/service providers are advised to submit two separate sealed envelopes

superscribing "Technical Bid' and *Financial Bid'. Both sealed envelopes should be kept in
a third sealed envelope superscribing 'Tender for Providing Manpower Services on

outsourcing basis' b! Speed Post/ Registered Post/ Courier to Chief District veterinary
Officer, Jagatsinghpur, Jaipur Roa4 Sana Bazar, Jagatsinghpur, PIN- 754103.
The complete proposal in all respects as specified must be accompanied with aNon- refundable

amount of Rs. 2r{X}0/-(Rupees Two Thousand) only towards Bid Processing Fee in form of
Demand Draft in favour of *Chief District Veterinary Officer, Jagatsinghpur', drawn in
any scheduled commercial bank and payable at Jagatsinghpu.r- failing which the bid will be

out rightly rejected. The bid should be sent through Speed Post/Registered PosV Courier so as

to reach the authority on or before due date & time. The authority will not be responsible for
any postal delay. Bids without bid processing fee shall be rejected. Bids submitted after due

date will be summarily rejected.

2.

J.

4.

5.

6.

l{



7. The bidder should submit the 'Bid Security Declaration foffi" as per Section-VIII in lieu of
Bid security/ EMD. The Eamest Money Deposit (EMD) of Rs.1,fi),0ffi{Rupees one lakh
onV), refundable (without interest), should be necessarily accompanied with the Technical
Bid of the service provider in the form of Demand Drafl/ Pay Order drawn in favour of Chief
District Veterinary Offrcer, Jagatsinghpur" through anj'schedule cofilmercial Bank payable

at Jagatsinghpur faiting which the tender shall be rejected summarily. But the Service

Provider having MSME approved certificate are exempted from EMD. They have to provide

the valid certificate obtained from competent authority.

8. The Technical bid will be opened on the same day i.e. on 26.A9.2024 at 12.30PM and will be

scrutinised and qualified bidders will be shortlisted to participate in the Financial Bid. The

bidders will be informed regarding their participation in financial bid after scrutiny of Technical

bid on that day. The financial bid will be opened at 4.{X}PM on 26.A9.24 in the office chamber

of CDVO, Jagatsinghpur by Tender Committee in presence of Bidders in person/their

Representatives duly authorized.

9. The tender paper received after due date and time will not be opened nor considered. The

officelauthority will not be responsible in any way for loss/ delay in receipt of Tender Papers

sent by post. The price bid of the bidders those quafiry the technical bid, shall be opened. The

authority reserves the right to reject / cancel any or all the bids received and terminate the tender

process without assigning any reasons thereof. Any legal dispute is subject to Jagatsinghpur

jurisdiction only.

10. E-mail / Fax bids will be summarily rejected. Late bid shall be out rightly rejected. The

intending bidders are required to enclose photocopies of all documents (duly self-attested) as

per Schedule-I (B), faiting which their bidi shall be summarily rejected and will not be

considered.

11. Any conditional bids shall not be considered and will be out rightly rejected in the very

first instance.
12. Selected bidder will have to deposit a Perfonnance Security of Rs. 2, 501000/- (Rupees Two

takh lifty thousand) only in form of Bank Guarantee from any scheduled Bank situated within
Odisha in favour of Chief District Veterinary Officern Jagatsinghpur as per the prescribed

format provided in the tender document at Section - YII for a period of three months beyond the

contract period (i..e. Perfonnanc€ Bank Guarantee must be valid from the date of effectiveness

of the contract to a period of three months beyond the contract period) as its commitment to
perform services underrthe contract. Failure to comply with the requirements shall constitute

sufficient grounds for forfeiture of the Performance Bank Guarantee. The Performance Bank
Guarantee shall be released immediately after three months of expiry of the contract provided
that there is no breach of contract on the part of the qualified bidder. No interest shall be paid on
the Perfomrance Bank Guarantee. fn case, the contract is further extended beyond the initial
contract period, the Bank Grmrantee will have to be accordingly renewed by the service provider

as per the existing terms andconditions of the tender.

13. The Authorised signatory shall submit the letter of authorization for attending TechnicaV

Financial Bid.
14. The quoted rates shall not be less than the minimum wages fixedl notified by the General

Administration and Public Grievance l)epartment, Government of Odisha as

Resolution No. GAI)-SC-GCS-A225-2023-79!L21GAD dated. 7th March 2024 and

per
shall

7

\cfu-"t@Yl
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include all statutory obiigations. The Service provider shall be iiable for ali kinds of ciues
payable in respect of the personnel provided under the contract and the government shall not be
liable for any dues for availing the services of the personnel. The Service Provider shall have to
pay the minimum home take amount as fixed/ notified by Finance/ Labour Department, Gor,.t.
of Odisha directly to the bank accounts of persons deployed. He should deposit the bank
challan/ payment receipt showing such payment of each month to the CDVO, Jagatsinghpur
along with the updated proof of payment of GST, EPF & ESI together with the claim for the
succeeding month failing which no furtherpayment will be released.

15.All documents submitted shall be consecutively numbered having signature of the authorised
signatory on each page and total number of pages shall be mentioned on the top sheet duly
signed by the authorised signatory along with content (Section-V). In case the tender document
is signed by the authorised signatory, a copy of the power of attorney/Authorisation may be
enclosed along with the tender, failing which the tender document will not be considered.

16. The CDVO, Jagatsinghpur reserves the rigirt to cail for any document in original including the
bank account to verifu the veracity of the documents.

T7. The minimum Eligibility Criteria will be as follows:

Sl. No. Name of the post Educational Quali{ication

I Driver
7tr pass (minimum)

Valid light motor vehicle driving licence with minimum 5
years' experience.

2 Peon 7tr pass (minimum)
a
J Chowkidar 7tr pass (minimum)

18.The EMD shall be forfeited if the successful bidder fails to undertake the work or fails to
comply with any of the jerms and conditions ofthe bid.

19- To assist in the analysis, evaluation and computation of bids, the authority may ask the
bidders individually for clarification of their bids. The request for clarification and the
response shall be in writing but no change in the price or substance of the bid offered shall be
permitted.

20- The bidder shall be evaluated on QCBS (Quality and Cost based Selection) as (g0:20)
Technical Evaluation Criteria (100 Marks, Minimum qualifuing criteria 60 marksj. The details
of the scoring pattern are as follows.

\Wyovl
C]i'l: ]'ti1'-'''';;"' :' ':'''.
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Parameter Max. Marks
Organization Strength 50
Turnover (Rs I Cr. To Rs.2-5 crore: 5 marks, Rs 2.5cr-5.0 Cr.: 10 marks, > Rs. 5.0
Cr.: 15 marks). Average of the last three years (2021-22,2022-23 & 2023-24) will
be taken into account)

l5

Net worth (Rs 1.0 -2.5 Cr.:5 marks, Rs 2.5-5.0 Cr.:7 marks, ) Rs 5.0 Cr..: l0
marks). Average of the last three years (2021-22,2022-23 &2023-24) over will be
taken into account)

l0

Employee base on outsourcing basis with valid license from Labour & ESI
department (50-100 Employees: 15 marks, 100-150 employees: 20
marks,>200 employees: 25 marks,

25

Organization Experiencg Statutory Compliance & Qualitv Cbrtification 50
Office functioning in Odisha > 5 years: 5 marks, >5-10 years: 7 marks,
>10 years: 10 marks) t0

Awarded Govt./PSU labour confacts worth Rs 10 - 15 lakh : 5 marks. > Rs 15-
2Olakh : 7 marks, >Rs 20lakh:l0 marks) l0

Statutory Compliances of EPFOIESIC and payment confirmation slips certificate: 15

Submitted for > 50 and Up to 100 employees: 5 marks,
> 100 and Up to200 employees: l0 marks
> 200 employees: 15 marks

Obtained ISO 9001:2015 Certification- 5 marks 15

Obtained ISO 45001:2018 Certification- 5 marks
Obtained ISO 27001:2013 Certification- 5 marks

Total 100
21. The bidder havins minimum 60 marks in the technical criferia would be considered for further

evaluation on QCBS (Qualrty & Cost based selection). QCBS evaluation wilt be as 80:20 where
80 % weightage shall be to technical score and20Yo weightage shall be to the financial score.

Technical score of individual bidder shall be evaluated as (TS) :Score in
Technical evaluation criteria * 0.80
Financial score of Individual bidder shall be as (FS): Ll (Lowest Quote)l Bidder Quote* 0.20

:H3:#?;:rulffi 3Tf ",i,rxt3;";"#t*T*''",Tffi Ti;".,,quo,e
22. Bidder with the Highest Score in the QCBS shall be declared as Hl and will be the best qualified bidder

for the award of contract. If fhe QCBS score will be same, then the year of experience in the ARD
department of Odisha will be taken into account. The more experience Service Provider in ARD
department of Odisha will be selected in such cases.

23. The quoted rates shali not be less than the minimum wages fixed/ notified by the General
Administration and Public Grievance Department, Government of Odisha as per Resolution No.
GAD-SC-GCS-022*2023-?982/GAD dated. 7'March 2O24 and shall include all statutory obligations.
The remuneration of the person to be engaged wiii be fixe&paid as per the year of experience mentioned
vide Resolution No. GAD-SC-GC9D22*2023-7982!GAI| dated. 79 March 2024 of Generat
Administration and Public Grievance I)epartment, Govenment of Odisha.

24. The service provider shall be liable for all kinds of dues payable in respect of manpower depioyed /
provided under the contract and the authority shall not be liable for any dues for availing the services of
the personnel.

25. The Authority reserves the right to cancel any or all bids without assigning any reason(s) thereof.

\r^ |
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SECTION.III
TECHNICAL BII)

Technical Bid Evaluation

Technical evaluation of the bids will be done to determine whether the bids complied to the
prescribed eligibility conditions as well as technical criteria and the requisite documents /
information have been properly furnished by the bidder or noL Bids qualified the technical evaluation
stage, will be considered for opening of the financial bids. The financial bids shall be opened in the
presence of the tender committee and bidders' representatives who choose to attend. OCbS (Ouatitv
a4d Cost based Selec4on) Method will be followed during the tender process to determine the
selected bidder- The tender inviting authority will award the contract to the bidder whose bid has been
determined as the Hlas_ per gCBS (Oualifv and Cost f the eCBS score will
be same, then the year of experience in the ARD deparnttent of Odisha *iff t" tuf.e" into account. The more
experience Service Provider in ARD deparhent of Odisha will be selected in such cases.

COYERING LETTER

(In BIDDER LETTER HEAD)
To

The Chief District Veterinary Officer,
Jagatsinghpur

Sub: Tender for Outsourcing of Manpower for different Veterinary Institutions of
Jagatsinghpur District
Dear Sir,
I, the undersigned, offer to participiite in the tender process to provide

services for outsourcing of Manpower for different Veterinary Institutions of
Jagatsinghpur District in accordance with your Tender Notice No.

/CDVO(JSP) Dated.

We are hereby sublritting our proposal, which includes Technical proposal and
Financial Proposal seaied in separate envelope.

I hereby declare that all the information and statements provided in the
technical proposal are true and correct and I accept that any misinterpretation
contained in it may lead to disqualification of our proposal. i confirm 

^that 
this

proposal will remain binding upon us and may be accepted by you at any time
before the validity of the bid.

I, hereby ,to"ooditionally undertake to accept all the terms and conditions as
stipulated in the Tender document. In case any provision of this tender are found
lolute4 then your office shall have the rights to reject our proposal including
forfeiture of the earnest money deposit absoluiely.

I remain,

; Yours faithfullv"

Authorized Signatorywith Date and SeaI
Name andDesignation:

Address ofthe Bidder:

I%r>av1
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FORM (T1)

1 Name of the Bidder

2. Name of the Service Provider

a
f

Full Address of Registered
Offrce

Postal Address:

Ielephone No.:

FAX No.:

E-Mail Address:

4.
Name & telephone number of
the authorizedperson
siprring the bid

Name and Designation:

MobileN-umber:

BankName

AccountNumber:

Bankand BranchName:

IFSC Code

7.
PAN No.(Attach self attested
copv)

8.
GSTIN (Attach self attested
copy.)

9
E.P.F. Registration No.
(Attach self attested copy.)

IU
E.S.I. Registration No.
(Aitach self attested copy.)
Attach attested copv)

l1

Labour License: License from
:ompetent authority for security &
Registration under the contract

Labour (Regulation & Control)
Act. 1970 (Self attested copies of
lll such documents be attached)

t2
Acceptance to all the tenns
&conditions of the tender
(YesA.io). I

l3
Power of Attorney/authorization
letter for signing the of the bid
documents

l4

Please submit an undertaking thz

no criminal case is pending wit
the police at the time
of submission of bid.

15

Kindly mention the
total number of pages in the
tender document.

Yn:nL -
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FinancialYear Turn Over Amount On II\{R)
Average Turnover of

these last 3 years
fin If[Rl

2021-22

2022-23

2023-24

17. Net worth of the bidder for the last 3 financial veam.

' :.,:;j

16. Financial Turnover of the bidder for the last 3 financial vears.

lS.Details of the similar type service provided by the bidder in last 5 years:
(If the space provided is insufficient a separate sheet may be attached)

FinancialYear Yet worth Amount (In IItiR)
Average Net worth oi

these last 3 years
{in INRI

tnt 1 t,)LVL L-LL

2022-23

2023-24

Sl. No
Name of client

address, telephone &
Fax No.

Manpower Services
Provided

Duration of
contract

RemarksType of
Manpower
orovided

No. X'rom To

12
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19. Declaration

L Shri. Son/
Daughter/ Wife of Shri Proprietor/
Director/Authorized signatory of

(Name ofthe Service Provider),
competent to sign this declaration and execute this tender;

I have carefully read and understood all the terms and conditions
of the tender and undertake to abide by them;

The information and documents furnished along with the tender
are true and authentic to the best of my knowledge and belief. I am well
aware of the fact that, furnishing of any false information / fabricated
document would lead to rejection of our tender at any stage besides
liabilities towards prosecution under appropriate law.

(Signature of Authorized Representative with
seal)

Place: ....-..Date:

Enclosures:

a. Bid Processing Fee in the form of Demand Draft in original
b. Copy of tender document (each page must be signed and sealed)
c. Dulyfilled TechnicalBid andFinancialBid
d. List of Documents as applicable

ehi gf Ui-; -,,, ;, J.,. r:': 1,' : :,ni. l' !i't l,.,nf
J*ga:sitrf;hpur

, V%dw^
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FORM.T2

T]IIDERTAKING
[On the Stamp Paper (in Rs.10/- non-judicial) signed by the Notary regarding non-

blacklistingl

I, hereby undertake that, our organization has not been blacklisted / debarred by any ofthe
Central / State Government DeparhnenV Office or by any Public Sector Undertakins

@sus) and not blacklisted by any authority during the recent past.

Yours sincerelv.

Authorized Signature [Infuil and initialsJ

Name and Designation of the Signatory:

Name of the Bidderand
Address:

FOR]VT-T1

UNDERTAKING

[on the Bidder's Let0er Head regarding not have any pending judicial proceedings for any
criminal offences]

I, hereby undertake that there is no criminal case pending in any Court of Law
against our company or against the ProprietorlDirector/Persons to be deployed by our
company- Vwe further certifu that Proprietor/Director/Persons to be deployed by our
company of my company have not been convicted of any oftbnce in any Court in India
during the recent past. I understand that I arl fully responsible for the contents of this
undertaking and its truthfuliess.

Yours sincerelv.

Authorized Signoture [Infult and initialsJ

Name and Designation of the Signatory:

Name of the Bidderand
Address:

L4



SECTION_tv

FINAI\ICIAL BID

COVERINGLETTER

(BIDDER LETTERIIEAD)

To
The Chief District Veterinary Officer,
Jagatsinghpur

Sub: Tender for Outsourcing of Manpower for Mobile Veterinary Units of
Jagatsin ghpur District

Sir,
I, the undersigned, offer to provide the services for Outsourcing of

Manpower for different Veterinary Institutions of Jagatsinghpur District in

accordance with your Tender No. / CDVO(JSPI Dated.

. Our attached . financial price

.This amount is inclusive of the taxes applicable as per GST Act. I do

hereby undertake tha! in the event of acceptance of our bid, the services shall be

provided in respect to the terms and conditions as stipulated in the tender document.

Our financial proposal shall be binding upon us subject to the modifications resulting

from contract negotiations, up to expiration of the validity period of the proposal of
90 davs. I have carefully read and understood the terms and conditions of the tender

to provide the services accordingly. I understand that you are not bound to accept any

proposal you receive.

I remain,
I

Yours faithfully

Authorized Signdure [In full and initialsJ

Name and Designation of the Signatory:

Name of the Bidderand address:

Rs
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(FORM-Fi)

APPLICATION. FINAI\ICIAL BID

(For providing Manpower Services to CDVO,. Jagatsinghpur)

1. Name of Tendering Service Provider:

2. Rate per person per month inclusive of all statutory taxes:

The minimum service charge shall be 3.85Vo (3% profit plus transaction charges),
provided that the service charges should not exce€d 7Yo in any case.

Date:

Place:

Signature ofthe authorized person

Name:

Seal:

Notes:

1. The take home remuneration/ wage for the persons deployed should be no case be
less than the minimirm remuneratior/wage fixed/notified by the Govt. of Odisha.
The remuneration of the person to be engaged will be fixed/paid as per the year of
experience mentioned vide Resolution No. GAD-SC-GCS-0225-20 23-7 9821 G AD
dated. 7th March 2024 sf General Administration and Pubtic Grievance
Department, Government of Odisha.

2. The total rates quoted by the Service Provider should be inclusive of all statutory
taxation/liabilities in force during the time of entering into the contract. The
Authority will have no liability in relation to any statutory or other dues.

3. The payment shall be made on conclusion of th-q calendar month only on the basis
of No. of working days for which duty has been performed by each manpower as

certified by the Authority.

sl.
No.

Manpower
Type

Monthly rate per person
Basic

Remuneration
/wage (as

fixed notified
by Odisha

Govt)

EPF
(Amount

@r3%)

ESI
(Amou
\t@

3.2s%)

Other
statuto
ry dues

if any

Service
Charge
/Comm
ission

Tota
I

GST
Total
per

person

I Driver Rs.l 1 100/-

2 Peon Rs.10100/-

a
J Chowkidar Rs.10100/-

\aMt*4
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SECTION-V

BID SUBMISSION CIIECK LIST

It is to be ensured that:

. All information has been submitted as per the prescribed format only.

. Each part has been separately bound with no loose shpets and each page of all the
three parts are page numbered along with Index Page.

. All pages ofthe proposal ndeds to be sealed and signed by the authorized representative.

Authorized Signatory lln full and initialsl

sl.

No.

Description Submitted

fYes/No)

Page

No.
TECHMCAL BID (ORIGINAL)

t Coverins Letter in Bidders Letter Flead

2 Bid Processing Fee

4 Copy of Incorporation / Registration Certificate of the Bidder

5 Copy ofPAN
6 Copy of GSTIN

7 Uopres oI lncome lax Uleffanee Llertrilcatg tor the la.st three
Assessment vears

I Copy ofValid EPF & ESI Certificate

9 TECHNICAL BID duly filled in (Covering Letter, FORM- T\T2
and T3)

l0 Financial details of the bidder along with all the supportive
documents such as copies of Income / Expenditure Statement and
Balance Sheet tbr the last 3 vears

l1 Power ofAttomey in favour ofthe person signing the bid on
behalf of The bidder.

12 List of completed / on-going assignments of similar nature {Past
Experience Details) along with the copies of work orders for the
respective from the authorities

1AIJ Undertaking for not have been black-listed by any Centtal /
State Govt./any Autonomous bodies during the recent
past.SORM- T2)

t4 Undertaking for not having any police case pending
against the bidder(FoRM- T3 )

FINANCIAL BID (ORIGINAL)
I Coverins Letter in Bidders Letter Head

2 Duly Filled in Financial Bid (FORM- F1)

Name and Designation with Date and Seal:

L7



SECTION-VI

LETTER OF AUTIIORISATION FOR ATTENDING

(With reference to the Tender Notice No _

BID OPENING

date )

To

The Chief District Veterinary Officer
Jagatsinghpur

Subject: Authorization for attending bid opening on (date) in the

tender for engagement of peon, chowkidars, drivers on outsourcing basis at various
veterinary institutions of Jagatsinghpur district through service providers

Sir,

The

mentioned
(Bidder).

Following p€rson is hereby authorized to attend the bid opening for the tender

above on behalf of

Encl.- Copy of valid ID Proof ofthe authorized person

Sl. No Name ofthe Person Details of valid
Identification Proof

Full Signature of the
authorized Derson

Signflure of the Authorized Signatory

(Note- The authorization lgtter should be printed in official writing pad)

1B



SECTION-VII

PERT'ORMANCE BAITK GUARANTEE FORMAT

To

address of the Service Provider)
undertaken, in pursuance of Contract

to you, on behalfof
total of

servlce
AND WHEREAS it has been stipulated by CDVO, Jagatsinghpur in the said

contract that the Service Provider shall furnish you with a bank guarantee by a
scheduled commercial bank recognized by you for the sum specified therein as security
for compliance with its obligations in accordance with the contract;

AND WHEREAS we have agreed to give the Service Provider such a bank
guarantee;

NOW THEREFORE we hereby affirm that we are guarantors and responsible

The C hief district Veterinary offi cer, Jagatsinghpu r

WIIEREAS .(Name and
(hereinafter called 'fthe Service Provider) has
No. dated to undertake the

Service Provider up to a
(amount of the guarantee in

branch a written claim or
branch on or before Dt

the

words and figures), and we undertake to pay you, upon your fnst wriffen demand
declaring the Service Provider to be in default under the contract and without cavil or
argument, any sum or sums within the limits of (amount of guarantee) as aforesaid,
without your needing to prove or to show grounds or reasons for your demand or the
sum specified therein.

We hereby waive the necessity of your demanding the said debt from the Service
Provider before presenting us with the demand.

We further agree that no change or addition to or other modification of the terms
of the contract to be performed there under or of any of the contract documents which
may bemade between you and the Service Provider shall in any way release us from any
liability under this guarantee and we hereby waive notice of any such change, addition or
modification.

This performance bank guarantee shall be valid until the
of year. Ourbranch at
(Name & Address of the Bank) is liable to pay the guaranteed amount depending on the
fiiingof claimandanypartthereof uncierthis Bank Guarantee only and
only if you serve upon us at our.
demand and received bv us at our

otherwise bank shall be dischareed
of all liabilities under this grrarantee thereafter

Signature of the authorized officer of the Bank
Name and designation of the Oflicer

Seal, name & address of the Bank &Branch

day

lcair*- ^e,^r
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To,

SECTION.VIU

BID SE(CTIRITY DECI"ARATION

The Chief District Veterinry Officer,

Jagatsingtpur

Vwe the turdersigned declare that:

VWe acceptthatVwe maybe srspendedto suhitbids foroo@s) withyouforaperiodofthree
yeas firom the date of bid oeetdng md/or ofu rctions as dmed troper shall be taken rp if I
anr/we are in a bneach of my obligdion rder the bid conditions, because I/We

a) Have withdraurn/modified mylour bid during the period of bid validity specified in
the form of bid; or

b) Having been notified of the acceptance of our bid by the prnchaser during the
period of bid validity; or

c) Fail or refuse to execute the contracN or
d) FaiVrefuse to submit the Performance Security of the amount specified in the bid.

Signature ofthe Bidder
Date:

Official Seal

u \cMp4vv
Ghief District Veterinary @f

Jagatsinghpuf



SECTION-iX

TERMS & CONDITIONS

GENERAL

1. The Agreement shall cofirmence w.e.f. the date of effectiveness of the agreement unless
it is curtailed or terminated by the authority owing to deficiency of service, sub-
standard quality of manpower deployed, breach of contract etc. or change in
requirements.

2. The effectiveness of the agteement commences w.e.f. the date when the total
manpower required is provided.

3. The Agreement shall be for a period of one-year w.e.f. the date of its effectiveness
unless extended further by the mutual consent of the Service Provider and the
Authority.

The Agreement may be extended, on the same terms and conditions or with some
additions / deletions / modifications, for a further specific period mutually agreed upon
by the Service Provider and the Authority.

The Service Provider shall not be allowed to transfer, assign, pledge or subcontract its
rights and liabilities under this Agreement to any other agency of organization by
whatever name be called without the prior written consent of the Authority.

The requirement of required manpower by the CDVO, Jagatsinghpur may fruther
increase or decrease, during the period of initial contract and the tenderer would have
to provide additionaV less manpower services accordingly on the same terms and
conditions.

The Service Provider pill be bound by the details furnished by it to the Authority while
submitting the tender or at subsequent stage. In case, any of such documents fumished
by it is found to be false at arry stage, it would be deemed to be a breach of terms of
Agreement making it liable for legal action besides termination ofthe Agreement.
The authority reserves the right to reject / cancel any or all the bids received and
terminate the tender proceps without assigning any reasons thereof. The Authority also
reserves the right to reject any bid which in his opinion is noh-responsive or violating
any of the conditions/specifications without any liability to any loss whatsoever it may
cause to the bidder in the process.

The Authority reserves the right to terminate the Agreement (during initial period also)
after giving 15 days'notice to the Manpower Service Provider.

\e4frt*vt
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10. The persons deployed shall be required to report for work at the place assigned during
the scheduled official hours and may also be required to work in exigency/emergency
as and when required for which he would not be paid any extra remuneration. In case,

the person deployed remains absent on a particulu'day or comes late/ leaves early on
three occasions, proportionate deduction from the remuneration for one day will be

made.

l1.The Service Provider shall nominate a coordinator who shall be responsible for

immediate interaction with the CDVO, Jagatsinghpur so that optimal services of the

persons deployed could be availed without any disruption.

l2.The entire financial liability in respect of manpower services deployed in the Office

concemed shall be that of the Service Provider and the Office concerned will in no way

be liable. It will be the responsibilrty of the Service Provider to pay to the persons

deployed a sum not less than the minimum rate quoted in the financial bid which also

should not be less than the minimum remuneration/ wages prescribed under the

prevailing act and adduce such evidence as may be required by the OfEce concerned.

13. For all intents and purposes, the Service Provider shall be the "Employer" within the

meaning of dif[erent Rules & Acts in respect of manpower so deployed. The persons

deployed by the Service Provider shaii not have any claim whatsoever like employer

and employee relationship againstthe Office concerned.

14. The Service Provider shall be solely responsible for the redressal of grievances or
resolution of disputes relating to persons deployed. The Department shall, in no way,

be responsible for settlement of such issues whatsoever.

15. The Authority shall not be responsible for any financial loss or any rqiury to any person

deployed by the Service Provider in the course of their performing the functions/duties,

or for payment towmds any compensation,

16. The persons deployt by the Service Provider shall not claim nor shall be entitled to

pay, perks and other facilities admissible to regular / confirmed employees during the

current or after expiry of the Agreement.

17. ln case of termination of this Agreement on its explry or otherwise, the persons

deployed by the Service Provider shall not be entitled to ard shall have no claim for
any absorption in regular or other capacrty. The engaged person will have no right to
demand job with the authority.

cfriefn,J,M,
Jagdsinghpur



1g. Consolidated amount shall be paid in respect of the persons deployed to the service

provider as their remuneration/ wages who, in tum, will pay the individual persons.

19. The Service Provider shall have to pay the mininium home take amount as fixed/

notified by Finance/ Labour Department, Govt. of Odisha directly to the bank accounts

of persons deployed- He should deposit the bank challan/ payment receipt showing

such payment of each month to the CDVO, Jagatsinghpw along with the updated proof

of payment of GST, EPF & ESI together with the claim for the succeeding month

failing which no further payment will be released.

20. The person deployed shall not claim any benefit or compensation or absorption or

regularrzation of deployment with office under the provision of rules and Acts.

Un<iertaking from the person depioyed to this effect shall be required to be submitted

by the Service Provider.

21. The service Provider must be registered with the concerned Govt. Authorities, i.e.

Labour Commissioner, Provident Fund Authorities, Employees State Insurance

Corporation etc. and a copy of the registration should be submitted. The Service

provider shall comply with all the legal requirements for obtaining License under

Contract Labour (Regulations and Abolition) Act, 1970 if any, at his own part and cost.

Z2.In the event of any engaged personnel being on leave/absent or if there occurs any

probability of the person leaving the job due to his/her own personal reasons, the

service provider shall ensure suitable alternative arrangement to make up for such

absence. To meet such eventualities the agency shall make provision for leave reserve

and provide the same under intimation to the concemed authority.

23.The persons deployed by the service provider should have good police records and no

criminal 
"ur" 

iho,rld be pending against them. He/she should have certificates of
quali$ing examination or an equivalent certificate from an Education Institutions

recognized by Govt. of Odisha required for the eligibility. He/she must be physically fit
to work, shall obey and carry out the instructions of higher authority. He/she must be

able to speak read and write odia
24.The persons deploy6d should be polite, cordial and efficient while handling the

assigned work and their actions should promote good will and enhance the image of the

department or office concerned. The service provider shall be responsible for any act of
indiscipline on the part of the persons deployed-

LEGAL

1. The persons deployed shall during the course of their work be privy to certain qualified

documents andinformation which they are not supposed to divulge to third parties. In

view of this, they shall be required to maintain confidentially on the records of the

Government and breach of this condition shall make the Manpower Service Provider as

llnr.l
luffeynr
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weli as the person deployed liable ior penal action under the appiicable laws besides,
action for breach ofcontract.

25. The service provider shall be responsible for compliance of all statutory provisions

relating to minimum remuneration/wages payable in respect of different categories of
persons deployed by it in the department or office concerned. The office concerned

shail have no liability in this regard.

26.The Service Provider shall also be liable for depositing all taxes, levies, cess etc. on

account of service rendered by it to the department or office concemed to the

concerned tax collection authorities, from time to time, as per the rules and regulation

in the matter. Self-attested photocopies of such documents shall furnish to the office
concerned.

27.The service provider shall maintain all statutory registers under the Law and shall

produce the same, on demand, to the authority of the office concerned or any other

authority un<ier Law.
28. The Tax deduction at Source (T.D.S.) if applicable shall be done as per the provisions

of Income Tax/Rules, as amended, from time to time and a certificate to this effect

shall be provided by the office concemed.

29.1n case, the service provider fails to comply with any liability under appropriate law,

and as a result thereof, the office concerned is put to any loss/ obligation, monetary or

otherwise, the department or the office concerned will be entitled to get itself
reimbursed out of outstanding bills or the Performance Security Deposit of the service

provider, to the extent of the loss or obligation in monetary terms.

30. The agreement is liable to be terminated because of non-perforrnance, deviation of
terms and conditions of contract, non-payment of remuneration of employed persons

and non-payment of statutory dues. The office concerned will have no liability towards

non-payment of remuneration to the persons employed by the service provider and the

outstanding statutory dues of the service provider to statutory authorities. If any loss or
damage is caused to the department or ofFrce concerned by the persons deployed, the

same shall be recovered from the unpaid bills or adjusted from the performance

security deposit.

31. The decision of CDVO, Jagatsinghpur in regard to interpretation of the Terms &
Conditions and the Agreement shall be final and binding on the Service Provider.

FINANCIAL BII)

32.The complete proposal in-all respects as specified must be accompanied with a Non-
refundable amount of Rs. 2,000/-(Rupees Two Thousaad) only towards Bid
Processing Fee in form of Demand Draft in favour of "Chief District Veterinary
Officer, Jagatsinghpur", drawn in any scheduled commercial bank and payable at

Jagatsinghpur failing which the bid will be out rightly rejected. The bid should be

Ve+6te*\
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sent through Speed Post/Registered PosV Courier so as to reach the authority by due
date & time.

33. The Technical Bid should be accompanied with an Earnest Money Deposit (EMD) of
Rs.1o00'000/-(Rupees one lakh) only refundable without interest, in the form of
Demand Draft failing which the tender shall be rejected out rightly. But the Service
Provider having MSME approved certificate are exempted from EMD. Th"y have to
provide the valid certificate obtained from the appropriate Authority.

34. The Eamest Money Deposit in respect of the Service Provider who does not qualifr the
Financial Bid shall be returned to them without any interest. In case of successful
tenderer, if the Service Provider fails to deploy the required manpower against
the initial requirement within 15 days from date of piacing the order, the EMD
shall stand forfeited without gving any further notice.

35. The successfirl (selected) tenderer will have to deposit Performance Security of
Rs.2,50'000/- (Rupees two lakh and fifty thousand) onty in the form of Demand
DraftJ Bank guarantee from any Nationalized Bank within 5 days from the date of
signing of the agreement, which is subject to refund without interest after the
successful term of contract. In case the contract is further extended beyond the initial
period, the Demand DraftJ Bank guarantee will have to tre accordingly renewed by the
successful tenderers.

34. In case of breach of any terms and .conditions atcached to this agreement, the
performance security deposit of the selvice provider shall be liable to be forfeited
besides annulment the Agreement.

35. The Service Provider shall raise the bill, in triplicate to the office in respect of the
persons deployed along with attendance sheet duly verified by the Department or
Office concerned in respect of the persons deployed and submits the same to the
prescribed authority in the first week of the succeeding month. As far as possible the
payment will be released by the second week of the succeeding month. In case, due to
some problem, if the payment could not be released in that month, the Service
Provider has to pay the remuneration to the persons without delay. The remuneration
of the person to bd engaged will be paid as per the year of experience of the deployed
person as per the Resolution No. GAD-SC-GCS-0225-2023-7982!GAD dated. 7th
March 2024 of General Administration and Public Grievance I)epartment,
Government of Odisha.

36. The Service Provider Shall be solely responsible for compliance to the provisions of
various labour and industries laws such as, wages, allowances, compensations, EPF,
ESI, Bonus, Gratuity etc relating to personnel deployed by it or for any accident
caused to them and the offtce concerned shall not be liable to bear any expense in this
regard. The Service Provider shall make payhenl of remuneration/wages of a month to

$ .::
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the personnel engaged by it by first working day oithe succeeding month irrespective
of any delay in settlement of its bill by the office for whatever reason.

37. The Service Provider shall also be responsible for the insurance of its personnel.

38. Penalty will be levied and recovered @ Rs.200/- per day per candidate for delay in
providing the manpower either on initial deployment or as replacement subsequently.

39. The Authority reserves the right to withdraw or relax any of the terms and conditions
mentioned above so as to overcome the problem encountered at alater stage.

40. In the event of any dispute arising in respect of the clause of the agreement the same
shall be resolved through negotiation. Alternatively, the dispute shall be referred to the
next higher authority or controlling officer for his decision and the same shall be
binding on all parties.

41. Ail disputes shali be under the juris<iiction of the court at the piace where the
headquarters of the authority, who has executed the agreement, is located.

42. Bi<ider with the Highest Score in the QCBS shali be declared as Hl and will be the
best qualified bidder for the award of contract. If the QCBS score will be same, then
the year of experience in the ARD department of Jagatsinghpur district and other
districts of Odisha will be taken into account. The more experience Service Provider in
ARD department of Odisha will be selected in such cases.

43. The successful bidder will enter into an. agreement with this Office for supply of
suitable and qualified manpower as per requirement of this Office on the above terms
and conditions.

44. The intending agency found submitted tender bid more than one will be totallv
rejected.

Note: These terms and conditions are part of the ContracVAgreement as indicated in the
agreement between CDVO, Jagatsinghpur and the Service Provider and any non-
compliance shall be deemed as breach of the ContractlAgreement.

Declaration by the Tenderer:,

This is to certif that VWe before signing this Tender have read and fully understood all
the Terms and conditions contained herein and undertake myselflourselves to abide by them.

Address:

Mob. No:
Date:

(Signature of Tenderer with seal)
Name:

Seal:

\edk,w,A
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